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APPLICATION FOR THE APPROVAL OF A NEW

PATHOLOGY TRAINING PROGRAMME
Guidelines for Format of Educational Job Description (EJD)

PART II – Training Post
	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	
	Introduction
	
	Since two or more training posts will constitute a training programme, it will be necessary for each educational supervisor to prepare a separate Part II for their Trust. 
 A numbering system will be required (i.e. Posts A1 B1 C1).
	Local Lead Educational Supervisor

	1
	Title of post
	Name of Trust
	Title of training post should designate name of Trust.
	Local Lead Educational Supervisor

	2
	Name of specialty
	
	
	Local Lead Educational Supervisor

	3
	Post number
	
	
	Local Lead Educational Supervisor

	4
	Location and population
	
	A brief description of location of hospital. Give distance and travelling times from other posts in programme. For domestic planning purposes. Describe population size and type of community served.
	Local Lead Educational Supervisor

	5
	Number of beds and specialties
	
	Brief description of nature of hospital, number of beds. State if all main line specialties are represented but specify any regional specialties.
	Local Lead Educational Supervisor

	6
	University links
	
	Describe relationship with university. Nature of related academic departments.


	Local Lead Educational Supervisor

	7
	Postgraduate educational facilities
	
	Describe postgraduate educational facilities. Location in relation to pathology department. General and any specific activities relevant to pathology.
	Local Lead Educational Supervisor

	8
	Library facilities
	
	Describe broadly hospital and departmental library facilities and availability of bench books. Comment on internet (IT) library facilities.
	Local Lead Educational Supervisor


	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	9
	Pathology department
	
	Describe briefly the range of pathology departments for all specialties.

Describe specifically whether all the trainee departments are co-located or at separate location within the same Trust.
	Local Lead Educational Supervisor

	10
	Accreditation status
	
	State if department is:

a) CPA accredited

b) Royal College educationally accredited

State if there are any current major problems that are being addressed.
	Local Lead Educational Supervisor

	11
	Department personnel
	
	
	Local Lead Educational Supervisor

	11-1
	
	Consultants
	Profile briefly consultant medical staff (identifying the lead educational supervisor[s] in the list). Give members and clinical and academic specialist interests.
	Local Lead Educational Supervisor

	11-2
	
	Other career grade staff


	Staff Grades and Associate Specialists


	Local Lead Educational Supervisor

	11-3
	
	Senior scientific staff
	Grades, numbers, specialist interests


	Local Lead Educational Supervisor

	11-4
	
	Specialist nurses
	Control of infection, diabetic nurses, etc


	Local Lead Educational Supervisor

	11-5
	
	Trainees
	Numbers and grades.


	Local Lead Educational Supervisor

	11-6
	
	Senior biomedical scientists and technical aides
	Numbers
	Local Lead Educational Supervisor

	11-7
	
	Administrative and clerical staff
	State the laboratory manager specifically.
	Local Lead Educational Supervisor

	12
	Departmental workloads
	These workloads will be specialty-specific, i.e.
Histopathology


Surgical


Frozen sections


Post mortems


(% coroners)


Cytopath, gynae or 
non-gynae
	State in broad terms recent departmental workloads.

State if workloads are above or below recommended national norms.
	Local Lead Educational Supervisor

	13
	Managerial structure
	
	Describe broadly the managerial structure, who is Medical Director and Head of Department, nature of departmental meetings.
	Local Lead Educational Supervisor


	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	14
	Liaison with major clinical units
	
	Describe relationship with major clinical units and whether joint meetings are held with these units – nature and frequency.


	Local Lead Educational Supervisor

	15
	Tertiary referral
	
	Describe the areas of work which are tertiary referrals from other hospitals etc.


	Local Lead Educational Supervisor

	16
	Direct clinical responsibilities
	
	Describe direct clinical areas of responsibility, i.e. running Lipid clinics, control of infection, etc.
	Local Lead Educational Supervisor

	17
	Laboratory standing operational procedures (SOPs)
	
	State availability of SOPs for:

a) Laboratory organisation

b) Laboratory technical procedures

c) Clinical management
	Local Lead Educational Supervisor

	18
	Health and Safety
	
	State Health and Safety status and any specific features, i.e. laboratory status for pathogens.
	Local Lead Educational Supervisor

	19
	Education and Training programme
	
	This section should be related to Part I, items 5-1 to 5-18.


	Local Lead Educational Supervisor

	19-1
	
	Educational supervisor
	Give name, contact telephone number and e-mail of educational supervisor and post.

Complete a ‘lead educational supervisor form’.
	Local Lead Educational Supervisor

	19-2
	
	Induction
	State briefly arrangements for induction course. Reading of SOPs, explanations from staff etc.
	Local Lead Educational Supervisor

	19-3
	
	Accommodation and equipment
	Describe office and/or work accommodation for trainee and equipment specifically for use by trainee, i.e. microscopes.
	Local Lead Educational Supervisor

	19-4
	
	Training agreement
	Describe local arrangements for drawing up training agreements. See Part III, Annex B.
	Local Lead Educational Supervisor

	19-5
	
	Appraisals
	Describe arrangements for initial and ongoing appraisals in protected time.


	Local Lead Educational Supervisor

	19-6
	
	IT facilities
	Describe local IT facilities for trainees. Personal or shared computer, internet access, e-mail facilities.
	Local Lead Educational Supervisor

	19-7
	
	Timetable of educational events
	Timetable of essential educational events (i.e. joint clinical meetings, tutorials, black box sessions, etc.), – ensure if essential that time is “protected”.
	Local Lead Educational Supervisor


	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	20
	Principal service responsibilities
	
	
	

	20-1
	
	Clinical service routine
	Provide a description and a timetable of service duties, ensuring that these do not conflict with educational activities that are in protected time.
	Local Lead Educational Supervisor

	20-2
	
	Clinical on-call commitments
	Describe nature of any “on-call” commitments. State relationship with “on-call” technical staff. Describe consultant “on-call” back-up. State pay banding.
	Local Lead Educational Supervisor

	20-3
	
	Objectives and targets
	Service experience is essential basis for learning. Define policy for ensuring that service experience in fact becomes a learning experience and not just a past work event.
	Local Lead Educational Supervisor

	21
	Teaching responsibilities
	
	Define teaching responsibilities to be undertaken by trainee and for which trainee, i.e. medical student nurses.

Describe format and frequency of teaching sessions.

Describe opportunities to learn how to teach and monitoring of performance.
	Local Lead Educational Supervisor

	22
	Research possibilities
	
	Describe whether there are any opportunities for research.

Broadly define any specific areas suitable for projects, giving nature of laboratory and its staff.
	Local Lead Educational Supervisor

	23
	Clinical audit
	
	What are the arrangements for ensuring that trainees understand principles of audit and can undertake projects. Describe briefly Trust clinical audits policy and any available support.
	Local Lead Educational Supervisor

	24
	Management training
	
	Describe the arrangements locally for trainee to obtain experience in laboratory management. Describe any local management training courses or initiatives in which the trainee can participate.
	Local Lead Educational Supervisor
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