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APPLICATION FOR THE APPROVAL OF A NEW

PATHOLOGY TRAINING PROGRAMME
Guidelines for Format of Educational Job Description (EJD)

PART III – Annexes

Part III Annex A – Key Organisations and Personnel

	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	1
	Introduction
	
	Annex to provide a list of key organisations and personnel with whom the trainee may need to make contact during their training.

Reference may be made to key responsibilities.
	STC

	2
	Royal College of Pathologists (offices)

www.rcpath.org
	Training Dept

Examinations Dept
	Training Manager
020 7451 6741
Examinations Manager

020 7451 6757
Director of Training and Assessment
 
	College

	3
	General Medical Council (GMC)
	
	www.gmc-uk.org 
	College

	4
	Deanery
	Postgraduate Dean

Associate Dean for less than full-time Training

Associate Dean for Overseas Doctors


	Name

Address

Tel No

e-mail

Name

Address

Tel No

e-mail
Name

Address

Tel No

e-mail


	Programme Director

	5
	Royal College of Pathologists (local)
	Programme Director
	NName

Address

Tel No

e-mail


	

	6
	Trusts constituting training programme


	
	Name

Address

Tel No

e-mail


	Lead Educational Supervisor for Trust

	6-1
	Trust 1
	Medical Director for Pathology Dept

Lead Educational Supervisor

Clinical Tutor for Postgraduate Centre

Postgraduate Centre Manager

Trust Personnel Dept

Occupational Health Dept
	Name

Address

Tel No

e-mail

Name

Address

Tel No

e-mail

Name

Address

Tel No

e-mail

Name

Address

Tel No

e-mail

Name

Address

Tel No

e-mail
Name

Address

Tel No

e-mail
	Lead Educational Supervisor for Trust

	6-2
	Trust 2
	replicate
	
	

	6-3
	Trust 3
	replicate
	
	


Part III Annex B – Guidelines for learning plan
At the beginning of each placement the trainer and trainee should discuss the trainee's educational needs over the coming training period. In this regard, the trainee should take the initiative in drawing up a learning plan. It is intended that the learning plan should be a learner-centered approach and will take into account:
· the trainee’s previously acquired knowledge, skills and experience;

· the objectives of the relevant Royal College of Pathologists core training programme;

· the time, resources and educational priorities available in the current training placement.
A learning plan to meet these needs should be discussed and agreed by the trainer and trainee, covering:

a. 
the identification of appropriate education and training objectives to be achieved, covering skills, knowledge and attitudes to patients and colleagues and in line with the relevant Royal College of Pathologists core training programme. Any objectives, the achievement of which is a prerequisite for progression to the next stage in the training programme should be clearly identified as such;

b. 
how the training placement itself will help achieve these objectives;

c. 
any formal training that may be required and how this will be provided;

d. 
responsibilities the trainee has to secure his/her achievement of the objectives.

The agreed written learning plan should be signed off by both trainer and trainee and should be forwarded to the Chair of the Specialty Training Committee prior to the ARCP. It is the responsibility of the Training Committee to ensure that this plan is appropriate to the trainee's stage in the training programme. A sample pro forma is attached for guidance although learning plans already in use locally can continue to be used.

LEARNING PLAN FOR SPECIALTY REGISTRARS

Name of Specialty Registrar: 




Specialty:




NTN:
	Objective
	Key tasks
	Formal teaching/

Training required
	Criteria to assess 

satisfactory completion
	Planned 

completion 

date
	Date 

completed
	Trainer’s 

initials 

when

completed

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Plan agreed by 
………………………………….
and 
…………………………………… 
Date 
………………………………………

(Trainer)




(Trainee)
Part III Annex C Training – Terms and conditions of service

	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	1
	Introduction
	
	This annex provides generic information on terms and conditions of service. If appointed to the training programme, you will receive a personal contract containing specific details. Also provide the name of Terms and Conditions of Service publication and website.
	Personnel Department

	2
	Whole-time or less than full-time training
	
	State that appointment is open to both whole-time and for less than full-time training. Make the point that potential less than full-time trainees do not need to declare their requirements until after they have been offered a training programme. Refer to Annex A which should name Associate Dean responsible for less than full-time training.
	Personnel Department

	3
	Salary
	
	State the salary range for StR. State entry on to scale depends on previous experience. Refer to rules governing increments.
	Personnel Department

	4
	Banding
	
	State the pay bands for overtime that are allocated to each training post. Describe what overtime will have to be covered.
	Personnel Department

	5
	Superannuation scheme
	
	Describe briefly Superannuation scheme. Refer to where further information can be obtained.
	Personnel Department

	6
	Annual leave
	
	Describe annual leave entitlements. Describe process that trainee has to undertake in Trust when applying for annual leave.
	Personnel Department

	7
	Study leave
	
	State leave entitlement as advised by Postgraduate Dean. State from whom approval is required, i.e. Educational Supervisor and Postgraduate Clinical Tutor. State study leave funding entitlement.
	Personnel Department

	8
	Removal expenses
	
	State entitlement for removal expenses – to enter training programme and during training programme, should the locations of the training posts require moves.
	Personnel Department

	9
	Medical and police clearances
	
	State the requirements that have to be met to fulfil medical and police clearances.
	Personnel Department

	10
	Documentation
	Certificates:

Medical qualification

Medical defence

GMC registration
	State what documentation will have to be provided by trainee if offered an appointment. State whether or not originals required.
	

	11
	Allowances – travel, etc
	
	State what allowance the trainee can claim, in particular travel claim entitlements for home to base and between centres.
	


	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	12
	Local Trust terms and conditions
	
	State if there are any significant differences between Trust terms and conditions and national terms and conditions. State if there are any significant differences between the various Trusts that are providing the training posts.
	


PART III ANNEX D – Person specification
	Para Nos.
	Subject Heading
	Sub-topic Heading
	Comments
	Prepared by

	1
	Introduction
	
	This annex describes the person specifications in terms of those that are essential and those that are desirable. A provisional list is provided as a guide but it is up to the local STC and Deanery to decide which criteria they wish to adopt.
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